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1. Procedure for submitting SEEMP Part II&III

(submitting for each individual ship)
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Procedure for submitting SEEMP Part II&III

Open the User information → Ship List tab and click the SEEMP approval
application button of the subject ship.
(If the IMO DCS check box is not checked, check it and click the Save button.)



4

Procedure for submitting SEEMP Part II&III

① Select the reason for submitting the SEEMP.
② Select the type of SEEMP to be submitted and click the Apply button.
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Procedure for submitting SEEMP Part II&III

Data for approval application screen will be displayed.
① Enter information such as the Management start date or the Date of revision of

the SEEMP.
② Enter the name and e-mail address of the person in charge.
③ To check or change the billing address, click the Billing Address button.

①

②

③
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Procedure for submitting SEEMP Part II&III

④ If you have an address to add to the invoice notification e-mail address (for
example, your own accounting department), enter it here.

⑤ Click the Save button to save the information.
⑥ Click the Next>> button to move to the next page.

④
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Procedure for submitting SEEMP Part II&III

The ship information screen is displayed.
① This is the ship information registered in MRV Portal.
② Sea web and NK-SHIPS data are displayed to confirm the information.
③ Click the Ship detail button to edit the ship information data ①.

① ②
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Procedure for submitting SEEMP Part II&III

The Ship Detail screen is displayed.
① Check the information and modify it if necessary.
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Procedure for submitting SEEMP Part II&III

② In the Total FOC Method field, select “Total Fuel Consumption
Measurement Method” as described in SEEMP Part II.

②

3
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Procedure for submitting SEEMP Part II&III

③ Then click the Edit button to edit the information for each device that
consumes fuel. (Main engines(s), Auxiliary engine(s)/Generator(s) , Fired Boiler(s), and Others)

④ If consumer is not listed or is missing, click the Add Emission Source button
to add the consumer.

3

③

④
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Procedure for submitting SEEMP Part II&III

The Emission Source Info screen is displayed.
① Enter the required information for each consumers.
② In the Method field, select "Fuel Consumption Measurement Method for

this consumer".
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Procedure for submitting SEEMP Part II&III

③ If you are creating SEEMP Part II using the ClassNK template and have selected
Method 2: method using flow meters, please enter the flow meters information.

④ Click the Save button to return to the Ship Detail screen. When all consumers
information has been entered, click the Save button on the Ship Detail screen to
return to the ship information screen.

③
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Example of Flow Meter Details

If flow meters are installed at each of the
auxiliary engine's FO inlet, FO outlet, and
DO inlet.

Line: FO inlet / FO outlet / DO inlet
Maker: XX Co, Ltd / XX Co, Ltd / XX Co, Ltd
Type: R1111 / R2222 / R3333

Please enter the manufacturer and model
name of all flow meters installed in the fuel
line.

Procedure for submitting SEEMP Part II&III



14

The ship information screen is displayed.
① Click the Save button to save the changes.
② Click the Next>> button to move to the next page.

Procedure for submitting SEEMP Part II&III
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The Drawing Upload screen is displayed.
① SEEMP Part II upload area.
② SEEMP Part III upload area.
③ Upload area for other reference documents. If you are changing the ship’s

Flag or name, please attach a document for verification, such as a provisional
Certificate of Registry.

Procedure for submitting SEEMP Part II&III

①

②

③
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If you are submitting a SEEMP created in your own format, please upload it and click
the Submit button. (Please proceed to page 21.)
If you are creating a SEEMP using ClassNK's standard template, please click the
SEEMP information button.

Procedure for submitting SEEMP Part II&III



Creating a SEEMP using a standard template
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Generate standard SEEMP Part II screen is displayed.
① The content to be included in SEEMP Part II is displayed. Please enter the

department and personnel (or title) responsible.
② To edit the content, select Edit mode and enter the text.

①



Creating a SEEMP using a standard template
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Please switch tabs to the SEEMP Part III Information.
① The content to be included in SEEMP Part III is displayed.
② To edit the content, select Edit mode and enter the text.



Creating a SEEMP using a standard template
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③ Please select suitable measures on List of measures to be considered and
implemented. Please click Add button when you want to select multiple
measures.(You can select any measures. At least one is to be selected.)

④ Please input “Target rating” for the next 3 years (A, B or C).



Creating a SEEMP using a standard template
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① Once you have finished entering the information, click the Create SEEMP Part II
button. SEEMP Part II will be created on the drawing upload screen, so download
it and check its contents.

② Click the SEEMP information button again to open the Generate standard SEEMP
screen. Click the Create SEEMP Part III button to create SEEMP Part III, so check
its contents in the same way.
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Once you have finished uploading your drawings and reference documents, please click the
Submit button.

Procedure for submitting SEEMP Part II&III
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The Application screen is displayed.
① Please tick the check box confirming the application declaration.
② Please tick the check box confirming the billing address. If you need to

correct it, please do it on this application window.

Procedure for submitting SEEMP Part II&III

①

②
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③ If a Purchase Order Number is required by your accounting department,
please select “Applicable” and input the PO Number.

④ Click the Submit button to complete the drawing submission.

Procedure for submitting SEEMP Part II&III

③
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2. Procedure for submitting SEEMP Part II&III

(submitting for multiple ships)
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You can check the due date for updating SEEMP Part II/Part III by opening the SEEMP
→ Due Date tab. SEEMPs with a red due date can be created in bulk. Select the
target vessels and click the Create SEEMP button.

Procedure for submitting SEEMP Part II&III
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The Generate standard SEEMP screen will be displayed. Refer to pages 17-20 and
enter the details for SEEMP Part II/Part III. Once you have finished entering the
details, click the Generate standard SEEMP button.

Procedure for submitting SEEMP Part II&III
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If SEEMP is not created even after clicking the Generate standard SEEMP button, it may
be that the fuel consumption measurement methods and/or flowmeter detailed
information have not been entered.
Open the User informaƟon → Ship List tab and click the Ship Detail button for the
target vessel. Refer to pages 8 to 13 and enter the measurement methods for fuel
consumption for TOTAL / each consumer and flowmeter detailed information.

(Note) If an error message appears
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Please open the SEEMP → Status tab.
The SEEMP jobs you created earlier are stored here. Select the jobs you want to
submit all at once and click the Submit standard SEEMP button at the bottom left.

Procedure for submitting SEEMP Part II&III
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The Application screen is displayed.
① Please tick the check box confirming the application declaration.
② Please enter the name of person in charge and e-mail address.

Procedure for submitting SEEMP Part II&III

①

②
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③ Check the invoice information and check the box. If you submit multiple
documents together, the billing address will be the same as the applicant.
If you want to change the billing address to other than the applicant,
please submit them individually.

Procedure for submitting SEEMP Part II&III

③



31

④ If a Purchase Order Number is required, please attach a list of PO Numbers for
the applicable vessels.

⑤ Click the Submit button to complete the SEEMP submission.

Procedure for submitting SEEMP Part II&III

④
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3. Approval status
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Status of approval process

The status of approval process can be confirmed under the SEEMP→ALL SEEMP tab.
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Status of approval process

DescriptionStatus
The user drafted but not yet submitted to ClassNKDraft
Submitted to ClassNKSubmitted
Under examinationReceived
Complete examination but Under administrative
process

Under review 1/Under
review 2/Verified

Reported to flag to issue CoC by the flagReported to Flag*
*For those ships for which COC is
issued not by NK

Completed approval.
The user can download approved SEEMP and CoC

Settled

Each status of approval process is shown here.
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4. Comments from ClassNK
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Comments from ClassNK

① If the plan reviewer sends comments on SEEMP, an email notification will be
sent to you and an email mark will appear on SEEMP → Status tab. Please
click it and see the comments.

①
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Comments from ClassNK

① Comments from ClassNK will appear on the Message tab as shown below.
② Enter your reply and click the Send button. If you would like to send

additional requested documents, upload the documents in the Upload box
and click the Send button. If a message or document has been sent, the date and
time of sending will be displayed. Please note that clicking the SAVE button will not
send the message.

①

②
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5. After approval
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After approval by ClassNK

① After ClassNK approval, you will be notified by e-mail that the COC has been
issued. (In the case of Liberian-flagged vessels, NK will upload the COC to the MRV Portal after
receiving the COC from Flag, and will notify you by email in the same manner).

② Select the SEEMP (Status: “Settled”) in the SEEMP → Status tab.

②
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After approval by ClassNK

① Approved SEEMPs and COCs are stored in the Document/COC tab.
② Click the All Download button to download the approved SEEMPs and COCs.
③ The second and subsequent downloads can be made from the SEEMP→ALL

SEEMP tab.

①

②
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After approval by ClassNK

Please keep the downloaded approved SEEMPs and COCs on board.
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