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1. Procedure for submitting SEEMP Part II&III
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Procedure for submitting SEEMP Part II&III (1/7)

Users can submit SEEMP Part II and III for Initial approval for newly registered ships at the time of a 
newbuilding or company change.

① On “User information – Ship List” tab, click “Add Ship” button to register the new vessel.
② After registering the vessel, click “SEEMP approval application”.

②

①
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① Please select “Initial approval（New building）” or “Initial approval（Existing ship)”
② Please select both “Part II” and “Part III” then click “Apply”.
③ In case when you submit “Part III” only, please select Part III only

①

②

①

Procedure for submitting SEEMP Part II&III (2/7)
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Information regarding application / billing address are shown.
① Please click “Billing Address” to confirm billing address info.
② You can add email addresses(up to 3) to which invoice will be sent.
③ Please click “Next” .
④ If the user would like to delete this SEEMP, please click “Delete”.

①

②

③

④

Procedure for submitting SEEMP Part II&III (3/7)
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The next page shows the ship particular information.
① This is registered information on ClassNK MRV Portal.
② Sea web and/or NKSHIPS database information is shown for reference.
③ Please select monitoring method of fuel consumption for SEEMP Part II.
④ The user can edit ship particular(①) from “Ship detail” button.
⑤ If you’d like to prepare SEEMP Part III by using NK’s standard template function, click “Part III 

information”(details from page 7). If you submit SEEMP Part III prepared using your own format, 
upload it referring to page 9.

⑥ Please go to “Next”.

①

③

⑥

②

Procedure for submitting SEEMP Part II&III (4/7)

⑤ ④
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① Please input the department and personnel (or title) responsible.
② Please confirm the default entry of “Three-year implementation Plan”. If not 

suitable, you can edit it by selecting “Edit” radio-box.
③ Please select suitable measures on “List of measures---”. Please click “Add” 

when you want to select multiple measures.(You can select any measures. At 
least one is to be selected.)

①

②

③

SEEMP Part III  NK’s standard template function(1)
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① Please input “Target rating” for the next 3 years (A, B or C).
② Please check “Self Evaluation and improvement “. Where necessary please edit 

the sentence by selecting “Edit”.
③ Please click “Save”. After it’s done, go to ⑥ on page 6.

①

②

SEEMP Part III  NK’s standard template function(2)

③
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This is the last page.
① Please upload your ship’s SEEMP Part II.
② Click “Create SEEMP” then SEEMP Part III in PDF will be generated based on the 

description you have selected on page 7 and 8.
③ If you have SEEMP Part III prepared using your own form, please do not click “Create 

SEEMP” and upload it into field③.
④ After completing the above, click “Submit” button.

①

④

②③

Procedure for submitting SEEMP Part II&III (5/7)
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① The user will see an application form window.
② Please tick the check box confirming the application declaration.
③ Please tick the check box confirming the billing address. If you need to correct it, 

please do it on this application window.

②

③

Procedure for submitting SEEMP Part II&III (6/7)
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① Please scroll down.
② If a Purchase Order Number is required by your accounting department, please 

select “Applicable” and input the PO Number.
③ Please click “submit”.

②

③

Procedure for submitting SEEMP Part II&III (7/7)
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2. Approval status
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Status of approval process

Status Description

Draft The user drafted but not yet submitted to ClassNK

Submitted Submitted to ClassNK

Received Under examination

Under review 1/Under review 
2/Verified

Complete examination but Under administrative 
process

Reported to Flag*
*For those ships for which COC is 
issued not by NK

Reported to flag to issue CoC by the flag

Settled Completed approval.
The user can download approved SEEMP and CoC

Each status of approval process is shown here
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Comments from auditor

① If the auditor sends comments on SEEMP under review, an email notification 
will be sent to you and an email mark will appear on “SEEMP – Apply for SEEMP 
approval” tab. Please click it and see the comments. 

①
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Comments from auditor

① In “Message” tab, comments from the auditor will be shown.
② Enter your reply and click “Send” button. If you are asked for additional 

documents, upload them and click “Send”.

①

②
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3. After approval
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4. 承認完了後

After approval by ClassNK (1/4)

① You will receive a notification email from ClassNK when approved
② Please click  the approved SEEMP on “ALL SEEMP”

②
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4. 承認完了後

① Please go to “Document/COC” tab

②

①

After approval by ClassNK (2/4)



19

① You can find the stamped SEEMP Part II and Part III and the COCs.
② Please download them.

After approval by ClassNK (3/4)

②

①
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Please send the SEEMP Part II,III and the CoCs to the vessel and print/file them on-
board

②

After approval by ClassNK (4/4)
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Regarding electronic files of SEEMP Part II(and Part III if necessary) that should be 
uploaded as per page 9, Excel templates of SEEMP Part II and/or Part III are available and 
can be downloaded on “SEEMP – Template download” tab.
Although Part III can be generated on the system as per page 7 and 8, if you’d like to 
describe the contents in more detail, please use one.

①

（appendix）Template download tab
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The templates in Excel format

①

（appendix）Template download tab
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This is a SEEMP Part II template.
Most items are automatically filled using the particulars data registered on MRV Portal. 
Please check the input data and edit if necessary.

①

（appendix）Template download tab
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This is a SEEMP Part III template.
Please check the input data and input “Review and Update log”, “List of measures” and 
“target rating”. Also, confirm the remaining sections.

（appendix）Template download tab
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